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Phillips Cleaning Service

1200 Old Village Rd • Greenville • NC • 27834

(252) 493-0258

Employment Application
Date:  ____________________

Personal Information     
Name:  _______________________________________________________________________________



Last



First



Middle
Address:  _____________________________________________________________________________



Street



                                                                Apt




                  _____________________________________________________________________________

                                   City                                                                       State                                                    Zip Code

Contact Information:  ___________________________________________________________________




Home Phone





Cell Phone

Some positions may require a driver’s license.  Do you have a valid driver’s license?       □ Yes           □ No
If yes, drivers license number, state, and class:  ______________________________________________







   Number


State

Class
What type of employment are you seeking?    □ Permanent      □ Temporary      □ Full-time      □ Part-time
What hours are you available to work?  □ Days     □ Evenings      □ Both
If hired, when could you begin work? ______________________________________________________
How did you hear about us?  _____________________________________________________________

Education
High School ___________________________________________________________________________

Address______________________________________________________________________________

Highest grade completed________________________________________________________________

Did you graduate or receive a GED?________________________________________________________
Vocational/Trade School_________________________________________________________________

Address______________________________________________________________________________

Credit Hours Passed_____________________________________________________________________

Did you graduate?______________________________________________________________________

Degree, diploma, or certificate earned______________________________________________________

College/University______________________________________________________________________

Address______________________________________________________________________________

Credit Hours Passed_____________________________________________________________________

Did you graduate?______________________________________________________________________

Degree, diploma, or certificate earned______________________________________________________

Work Experience
Employer Name:  ______________________________________________________________________

Job Title:  _____________________________________
     Dates Employed:  _________to ___________
Starting Salary: _____________
       Ending Salary:  ___________        Hours Worked per Week:  _______

Duties and Responsibilities:  ______________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Supervisor Name:__________________________________
Supervisor Title:  __________________

Supervisor Phone: ___________________________
May we contact this employer?_____________

Reason for leaving:_____________________________________________________________________

_____________________________________________________________________________________

Employer Name:  ______________________________________________________________________

Job Title:  _____________________________________
     Dates Employed:  _________to ___________
Starting Salary: _____________
       Ending Salary:  ___________        Hours Worked per Week:  _______

Duties and Responsibilities:  ______________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Supervisor Name:__________________________________
Supervisor Title:  __________________

Supervisor Phone: ___________________________
May we contact this employer?_____________

Reason for leaving:_____________________________________________________________________

_____________________________________________________________________________________

Employer Name:  ______________________________________________________________________

Job Title:  _____________________________________
     Dates Employed:  _________to ___________
Starting Salary: _____________
       Ending Salary:  ___________        Hours Worked per Week:  _______

Duties and Responsibilities:  ______________________________________________________________

_____________________________________________________________________________________

Supervisor Name:__________________________________
Supervisor Title:  __________________

Supervisor Phone: ___________________________
May we contact this employer?_____________

Reason for leaving:  ____________________________________________________________________

_____________________________________________________________________________________

Employer Name:  ______________________________________________________________________

Job Title:  _____________________________________
     Dates Employed:  _________to ___________
Starting Salary: _____________
       Ending Salary:  ___________        Hours Worked per Week:  _______

Duties and Responsibilities:  ______________________________________________________________

_____________________________________________________________________________________

Supervisor Name:__________________________________
Supervisor Title:  __________________

Supervisor Phone: ___________________________
May we contact this employer?_____________

Reason for leaving:  ____________________________________________________________________

Additional Information
	List any special programs and seminars you have completed in the last 5 years:


	List any relevant computer courses and/or any special computer skills you possess:



	List any memberships in professional, honorary, or technical societies:



	List any licenses and certifications you hold.  Include registration number and state of issuance:




Assess your present skill level in any of the following that apply to your current occupational interest
	
	None
	Limited
	Proficient
	No response

	Microsoft Word
	
	
	
	

	Power Point
	
	
	
	

	Microsoft Excel
	
	
	
	

	Microsoft Access
	
	
	
	

	Microsoft Outlook
	
	
	
	


Criminal History

Have you ever been convicted of any unlawful offense (other than minor traffic violations)?  □Yes     □No
A criminal background report will be acquired for a) any applicant who has been selected as a final candidate for a position, b) current employees who change positions, or c) employees in designated sensitive positions.

If yes, please list the date of the conviction and the crime for which you were convicted:

A criminal background does not necessarily eliminate a prospective or current employee from consideration for employment with Phillips Cleaning Service.  “Conviction” shall include a guilty verdict, guilty plea, prayer for judgment, or no contest plea.  Each conviction will be reviewed with respect to the nature of the offense, the surrounding circumstances, seriousness, the amount of time since the conviction, and the relevance of the conviction to the position.  
	Agreement

	I certify that I have given true, accurate, and complete information on this form to the best of my knowledge. I authorize employers (if approved in the Employment History section), educational institutions, associations, registrations and licensing boards, and others to furnish whatever detail is available concerning my qualifications. I authorize investigation of all statements made in this application and understand that false information or documentation, or a failure to disclose relevant information may be grounds for rejection of my application, disciplinary action or dismissal if I am employed, and (or) criminal action. I further understand that dismissal upon employment shall be mandatory if fraudulent disclosures are given to meet position qualifications. (Authority G.S. 126-30, G.S. 14-122.1).

By signing below, I certify that I have read and agree with these statements.

__________________________________        ____________________________________         ________________

                     Applicant’s Name                                                  Applicant’s Signature                                          Date




3

